	ONE WORKPLACE SERVICE DEPT. USE ONLY

	Quote or Order Number:
	

	Date Entered:
	

	Date Scheduled:
	






  Request For Service/Warranty Repair

  UC BERKELEY LIBRARY
To:

FMC



UC CALL CENTER

Phone:

(877) 722-9090

Fax:

(616) 475-2022
Email:

ucfurn@steelcase.com



NOTE: ALL AREAS MUST BE COMPLETED TO PROCESS THIS REQUEST 
	Date:  
	

	Submitted by:
	
	Phone:


Location of Work to be Performed

	Department:
	

	Street Address:
	

	City and State:
	
	Zip Code:
	


	Building Number/Name:
	
	Station/Room Number:
	

	Contact Name:
	
	Phone Number:
	

	Alternate Contact Name:
	
	Phone Number:
	


Work to be Performed (Detailed Description)

	Manufacturer:
	

	*Acknowledgement:
	
	*Ship Date:
	

	*Model Number:
	
	*Finishes:
	

	*Note: All the above information is located on the STC sticker located under the seat of chairs, under the surface of desks and inside the drawers of files.


Special Instructions:

	(example: seat wont hold position)

	

	


PLEASE FAX FORM DIRECTLY TO FMC

(610)-475-2022
