TO GIFT AND EXCHANGE
1. Please check the appropriate box:
· MAIN Duplicate
· Withdrawal
Please refer to current Duplicate and/or Withdrawal procedures.

2. Include Cataloged Bib Record #:

 .b
3. Indicate Volume #:
· Internal note (x) added to item?* (check if yes)
4. Referred by (your initials):

5. Today’s Date:   

Notes (Optional):

*Required if there is an order record/PO # in book.  See the duplicate procedure for specific wording.
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