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can help you
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expectations

• Generally internships are “successful” if you get more than you give.  
You cannot count on this in that you’ll be giving tours, guidance, 
explanation of processes, mentoring librarianship, etc.  Interns work 
slower than paid employees – because they’ve never done it before.

• Understand that SJSU SLIS Program is now 100% online. You may 
also be providing the “socialization experience” students no longer 
receive in a virtual library program.

• If you don’t enjoy mentoring, you probably shouldn’t do this; at  best 
you’ll get marginally more labor out than you put in. 
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the process - selection

• Determine who direct supervisor will be.

• Post  job description  .

• Schedule interviews; include frank 
discussion of what both parties want out of 
the internship.   

• Set schedule and identify work location.
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the process - internship

• Provide intern with orientation to Cal, Library, 

and position.

• Complete UCB-HR paperwork.

• Provide opportunities outside of internship 

responsibilities.

• Weekly monitoring of progress.

• Post final product on website – make visible.

• Online assessment of internship for SJSU. 

• References and letters of recommendation.
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benefits

• Interns bring new ways of viewing librarianship into your 
organization.

• New skill sets that current employees may not have.

• Fresh eyes on old practices… “why do you do it that 

way?”

• Mentoring as “good karma” towards the profession.

• Interns may stick around after internship in down market.
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past projects

fall 2009 – (Erin)

• Captivate tutorial on 

Using Google 

Scholar

http://www.lib.berkeley.edu/ENVI/envigooglescholar.html
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past projects

spring 2010 – (Teddy)

• Update Vernacular 

Architecture guide
http://www.lib.berkeley.edu/ENVI/vernacular.html

• Guide on how to 

update research 

guides. 
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past projects

summer 2010 - Simone

• Online tool for Arch 

170 to walk students 

through the steps of 

creating their initial  

bibliography using 

RefWorks or Zotero 
http://lib.berkeley.edu/ENVI/arch170_tutorial/tableofcontents.html
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past projects

fall, 2010 - Amy

• Screencast on using 

the Avery Index
http:// www.lib.berkeley.edu/ENVI/videos/avery_tutorial

• Update of Designing 

a Research Strategy 

guide
http://www.lib.berkeley.edu/ENVI/research_strategy.html 
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current projects

• Art Full Text screencast 
tutorial

History of Planning 
research guide (Lynn)

http://www.vimeo.com/21186039

• Beatrix Farrand

bibliography of 2200 
volume gift to UC that 

began the Architecture �

ENVI Library (Jaye)
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ideas for future projects

• Complete a collection level finding aid

• Create a presentation highlighting donor contributions 

• RSS feeds of new faculty publications to update our 
website

• Update, reorganize Campus Buildings web guide

• Update rare book prices in our catalog

• Add citations to Pacific Coast Architects Database

• Design, administer, and assess a patron survey 

• Create online tutorial on Trade & Popular Journals

• Index Architect & Engineer


